
EVENT DETAILSEVENT DETAILS

Event quotes are now conveniently
broken down by service type.
(audio, lighting, video, etc.)

University organization code
to be billed after the event.

(for internal payments)

REVIEWING YOUR
EVENT QUOTE

For assistance navigating our updating request form or to review a quote already received, click the
"Schedule an Appointment" button on our website.

The subtotal at the bottom of the
quote will display your subtotal
(with any discounts already
applied).

At the bottom of the quote you will find our
updated terms and conditions. Please review
those terms so that you are familiar with our
current requirements and procedures.

Double-check the name, phone,
and email of both the primary

and on-site contacts.

CONTACT INFOCONTACT INFO  

EVENT SERVICES

VISUAL WALKTHROUGH

WEBSITE: STUDENTCENTERS.GMU.EDU/EVENTS

EMAIL: ESCO@GMU.EDU

The Quote Number and Event
name as they will appear on

billing documents and charges.

BILLING INFOBILLING INFO  

Subtotals can be reviewed for
each service type or section.

Note: sales tax is listed in our new order
system but will not be charged.

Location / Building

25Live Reservation

Event Scheduling

Rehearsal Date = Run-through date/time
Show Start = Event Start

Show End = Event End

https://ulsymposium.gmu.edu/
mailto:ULPRODEV@gmu.edu

